
COPYRIGHT/PHOTOGRAPHY DECLARATION FORM

Please supply me with the following:

Reader’s signature:

Name (in capitals):

Current address:

Date:

I understand that if this declaration is false in a material particular, the copy supplied to me by you will be an infringing 
copy and that I shall be liable for infringement of copyright as if I had made the copy myself.

Collection Reference Item Reference Brief description of document and/or page numbers

For copies of items held in the University of Huddersfield Archives

I declare that, for any copies of documents or other material obtained during my visit:

I will not supply a copy of it to any other person;

I require copies for the purposes of non-commercial research/private study only and will not re-use them for any 
other purpose/s;

If I wish to use these copies for any other purpose, including all types of publishing, then I am aware that 
responsibility remains with me to obtain permission from the copyright holder and other rights holders if applicable;

I will maintain a written record of all items copied, which will be retained for seven years in case of any dispute 
over copyright or other rights;

I will treat original archival material with care, use any preservation equipment as directed, ask if unsure, and 
follow the Search Room and Document Handling Guidelines.

Or, where the archive service supplies copies:

I have not previously been supplied with a copy of the same material;

To the best of my knowledge no other person with whom I work or study has made or intends to make, at or 
about the same time as this request, a request for substantially the same material for substantially the same 
purpose.

Additionally, where I take my own copies:

I will pay the associated costs of conducting my own photography (£7 p/day, £10 p/week);

When taking my own photographs, I will ensure the device is in silent mode and the flash switched off, and the 
image resolution does not exceed 150dpi. I will not use special equipment, like tripods or specialist lighting.

I will not film in the archive. I will only photograph archive material, and not staff or visitors;
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